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ODISHA UNIVERSITY OF TECHNOLOGY AND RESEARCH 
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No.  3082 / ACAD Dt.  18.07.2026 
 

NOTICE FOR SOP OF ADMISSION INTO Ph.D. PROGRAM (2026-27) 

 

In addition to the Notice No. 3072/ ACAD Dated 15.07.2026, the SOP (Standard Operating Procedure) of the 

merit list of successful candidates for admission into Ph.D. Program is attached below for the year 2026-27. The 

candidates are required to follow the procedures mentioned in the SOP prior to reporting on the said schedule  

 

Schedule:  Date: 22.07.2026, Time: 10.30 AM 

Venue:  A-201 (Conference Hall, OUTR, Bhubaneswar) 

 

The candidates must make the payment accordingly within the scheduled date prior to reporting date so as to 

smoothen out the verification process. The SOP is attached with this Notice 
 

 

 

Sd/- 

Dean, PGS&R 

http://www.outr.ac.in/


 

WELCOME TO 

NEWLY ADMITTED PH.D. 
SCHOLARS 



SOP 

SOP TO FILL UP THE INFORMATION AND MAKE THE PAYMENT, DETAILS AS GIVEN BELOW. 

1. Browse the URL in browser (Google Chrome or Mozilla Firefox) i.e.  www.outr.ac.in .  

2. The web page now opens as given below. 
 

http://www.outr.ac.in/


3. Then click on  OUTR ERP LOGIN  

 



4. After clicking on “OUTR ERP LOGIN” the web page is opened for the ERP login as given below. 
 

 

 

 

 

 

 

 

 

 



5. Enter your  User Name  and  Password . Your username and password, both are same 

as your “ALLOTED ENROLMENT NUMBER” then click on “Log in as Student” and the web 

page is opened as given below. 
 

 

 



6. After login you are able to see your  Name and Allotted Enrolment number  at top Left. 

 



7. Then click on  Admission  tab at top left. 

 



8. Then Click on Update Profile  

 



9.  After click on Update Profile  you are able to see for “STUDENT” E Mail Verification. 

enter Email address and click on  OTP , check the entered E-Mail address and 

enter the OTP and Click on  Email OTP  Button to verify. 

 



10. Then Click on Update Profile  

 



11. Now you have to fill up the details and upload the  Scanned Photograph & Signature  and 

fill up the Allotment Details, Personal Details, Communication Details & Qualification 

Details (Also Upload the scanned copy of the Mark sheet and Certificates)  one by one 

clicking on edit & add button. 

In the TAB  *  marks are mandatory field and must be filled up. 

 



a. In  Basic Details ( )  must be upload the Scanned Photo and Signature  

through clicking on Browse File   THEN CLICK ON AVE  BUTTON. 

b. In Allotment Details (  must be fill up the CASTE  & choose the drop/ 

down menu for  Hostel Willingness  Y(YES) , N (NO)  THEN CLICK ON 

“SAVE” BUTTON. 
 



c. In Personal Details (    Fill up the  DATE OF BIRTH, FATHER NAME, MOTHER 

NAME,  FATHER  OCCUPATION, MOTHER OCCUPATION, FATHER AADHAR, MOTHER 

AADHAR, ANNUAL INCOME, BLOOD GROUP, MOTHER TOUNGUE, RELIGION, 

NATIONALITY, COUNTRY,  AND tudent AADHAR NUMBER {UPLOAD THE AADHAR 

CLICKING ON Choose File }, MOLE OR SIMILAR, & BANK DETAILS . [ *  MARKS ARE 

MANDATORY FIELD] THEN CLICK ON  SAVE  BUTTON. 
 



d. In Communication Details (  )  Fill up the  LANDLINE PHONE, PARENT MOBILE, 

STUDENT MOBILE (WHATSAPP), STUDENT EMAIL ALREADY GIVEN, PARENT EMAIL & 
IN CORRESPONDENCE ADDRESS AND PERMANENT ADDRESS  GUARDIAN NAME, 
DOOR NO, STREET, VILLAGE / CITY, STATE, DISTRICT, PIN CODE & ALSO  [ *  MARKS 
ARE MANDATORY FIELD] THEN CLICK ON  SAVE  BUTTON. 

 

 

 

 
NOW THE “UPDATE PROFILE PART IS SUCESSFULLY COMPLETED” 



12. In Qualification Details( )  clicking on  +  sign fill up the QUALIFICATION NAME 

FROM DROP DOWN MENU, INSTITUTION, INSTITUTION, BOARD/ UNIVERSITY, PASS 
MONTH, PASSYEAR, IF IN MARKSTOTAL MARKS, MARK SECURED, PERCENTAGE, IF IN 
“GRADE” GRADE POINTS, GRADE,  & UPLOAD THE DOCUMENTS MARKSHEET AND 
CERTIFICATE .  [ *  MARKS ARE MANDATORY FIELD] THEN CLICK ON  SAVE  

BUTTON. AFTER CLICK ON SAVE BUTTON, NOW YOU ARE ABLE TO SEEN THAT ADDED 

IN LINE BY LINE.  
{For Ph.D. Scholars - 10th Certificate, 12th mark Sheet till Last Graduation Marksheet are 
mandatory}  

 



13. Now click on Other Certificates  (+) button and add the certificates. Student Aadhar Card

 is mandatory and also if you take admission through any Category or Sub Category then 

that document must be uploaded, it s mandatory. 

 

 

 

 

 



 

14. After completing Update Profile & Uploading of the Certificates  now is the time for 

payment of the fee. Click on Fee Payment after clicking on Fee Payment now you can see 

the below screen, Which is shown some data about you and the FEE to be paid. 

Note:- AFTER FEE PAYMENT YOU ARE NOT ABLE TO MAKE ANY 

CHANGE OR MODIFICATION AT: UPDATE PROFILE TAB: 

 
 



 

15. If your profile updated and now you want to pay the fee click on “Confirm & Pay” button. 

 



 

16. After clicking on confirm and pay button, you are able to see a popup for the payment 

like below image and click on Pay Now  button for the payment. 
 

 



 

17. After clicking on Pay Now button, you will see the below screen to complete the payment 

process & you are able to do the online payment through Net banking, Credit / Debit 

Cards, QR, UPI as per your choice. 

 

 

 

 



18. After the successful payment now you are auto find the payment slip as given below and 

also it s shown on your “Transaction History . You may take print for payment 

confirmation. 

MAY BE RECEIVED A PROFILE COPY &  FEE RECEIPT AT YOUR VERIFIED E-MAIL ADDRESS & MOBILE NUMBER IN FEW MINUTES/ HOUR. 



 

 

 

 

 

 
NOW YOU ARE READY TO REPORT AT OUTR 

ON DUE DATE AND TIME AS PER THE NOTICE 
****THANKING YOU **** 


