ODISHA UNIVERSITY OF TECHNOLOGY AND RESEARCH
Techno Campus, Mahalaxmi Vihar, Ghatikia, Bhubaneswar-751029.

No. 3082/ ACAD Dt. 18.07.2026

NOTICE FOR SOP OF ADMISSION INTO Ph.D. PROGRAM (2026-27)

In addition to the Notice No. 3072/ ACAD Dated 15.07.2026, the SOP (Standard Operating Procedure) of the
merit list of successful candidates for admission into Ph.D. Program is attached below for the year 2026-27. The
candidates are required to follow the procedures mentioned in the SOP prior to reporting on the said schedule

Schedule: Date: 22.07.2026, Time: 10.30 AM
Venue: A-201 (Conference Hall, OUTR, Bhubaneswar)

The candidates must make the payment accordingly within the scheduled date prior to reporting date so as to
smoothen out the verification process. The SOP is attached with this Notice

Sd/-
Dean, PGS&R

Website: www.outr.ac.in


http://www.outr.ac.in/

WELCOME TO

NEWLY ADMITTED PH.D.
SCHOLARS



SOP

SOP TO FILL UP THE INFORMATION AND MAKE THE PAYMENT, DETAILS AS GIVEN BELOW.
Browse the URL in browser (Google Chrome or Mozilla Firefox) i.e.  www.outr.ac.in ™.
The web page now opens as given below.

ODISHA UNIVERSITY OF TECHNOLOGY Q
AND RESEARCH

ODISHA UNIVERSITY OF
TECHNOLOGY AND
RESEARCH

»  Admission Notice for Lateral Entry 2024



http://www.outr.ac.in/

Then click on % OUTR ERP LOGIN ”

ODISHA UNIVERSITY OF TECHNOLOGY Q
AND RESEARCH

ODISHA UNIVERSITY OF
TECHNOLOGY AND
RESEARCH

»  Admission Motice for Lateral Entry 2024




4. After clicking on "OUTR ERP LOGIN” the web page is opened for the ERP login as given below.

OUTR - ERP

STUDENT HOOD/ADY ADMIN

OUTH REGIETRATION NAME R

A2424240424




5.  Enter your “ User Name ” and “ Password *. Your username and password, both are same
as your "ALLOTED ENROLMENT NUMBER” then click on “Log in as Student” and the web
page is opened as given below.

{ \
| |
OUTZ - ERP
STUDENT ADMIN
OASTI REGISTRATION M. "
—




6. After login you are able to see your “ Name and Allotted Enrolment number * at top Left.

‘ OUTR-ERP @ Odisha University of Technology and Research .
{8 Dashboard |
¥ Admission . Welcome TEST PHD &
C) Log Out APP. NO: 22222222

OUTR-ERP
This is your Dashboard. Use the menu bar to proceed. More features coming soon...

© 2026 OUTR



7. Then click on ¥ Admission ” tab at top left.

‘ OUTR-ERP @ Odisha University of Technology and Research .

@' Dashboard |

¥ Admission - Welcome TEST PHD &

O Log Out APP. NO: 22222222

OUTR-ERP
This is your Dashboard. Use the menu bar to proceed. More features coming soon...

© 2026 OUTR



8. Then Click on “Update Profile”

‘ OUTR-ERP © Odisha University of Technology and Research

@' Dashboard |
4 Admission . Welcome TEST PHD A
9. Update Profile — APP. NO: 22222222
F Fee Payment OUTR -ERP
This is your Dashboard. Use the menu bar to proceed. More features coming soon...

E‘)Transaction History
[d Miscellaneous Fees

%Misc Transaction History

(l) Log Qut

© 2026 OUTR



9. After click on “Update Profile” you are able to see for "STUDENT” E Mail Verification.
enter Email address and click on “Send OTP”, check the entered E-Mail address and
enter the OTP and Click on “Verify Email OTP” Button to verify.

& OUTR-ERP Odisha University of Technology and Research

& Dashboard Contact Verification for 88888888
'ﬁ' Admission v . . ]
™ Email Verification
% Contact Verification |

2, Update Profile

T Fee Payment
%Transaction History I
[3 Miscellaneous Fees

EJ Misc Transaction History

Send OTP

H LogOut

© 2026 OUTR



10. Then Click on “Update Profile ™.

. OUTR-ERP © Odisha University of Technology and Research e
{3 Dashboard |
T Admission . Welcome TEST PHD &
,9\ Update Profile — APP.NO: 22222222
F Fee Payment OUTR -ERP

This is your Dashboard. Use the menu bar to proceed. More features coming soon...
%Transaction History

[d Miscellaneous Fees

@Misc Transaction History

d) Log Out

© 2026 OUTR



11. Now you have to fill up the details and upload the “ Scanned Photograph & Signature” and
fill up the %“Allotment Details, Personal Details, Communication Details & Qualification
Details (Also Upload the scanned copy of the Mark sheet and Certificates)” one by one
clicking on edit & add button.

In the TAB & * marks are mandatory field and must be filled up.

@ OUTR-ERP © Odisha University of Technology and Research ‘

Edit Peafile

2RJPRATH



a. In “ Basic Details

“ must be upload the Scanned “Photo and Signature”
through clicking on “Brfobwse File THEN CLICK ON “SAVE” BUTTON.

#242424242424 Basic Detalls

V4

fuader Pus

Bsowiefin

APPLCATION MO
B4p40a7A42

STUDENT NANE
L FRATH

BATEw CO0d

14

EROGR M

M Tmh Pt Tl

ERANCH

P0r Beainr e Eagem

S |

FLLSTRATION WO

A

(HEE RANY
ASBRAE

O YEAN
R

SROONAMME TYoE
a5

SEMESTER
o Sermeate

b. In “Allotment Details ( -)” must be fill up the “CASTE” & choose the drop/
down menu for “ Hostel Willingness” “Y(YES)”, “N (NO)” THEN CLICK ON

“SAVE” BUTTON.

BATCH CODE"
24

ADMISSION DATE

IS TFW
N

FEE PROGRAMME TYPE
ssP

SEAT CATEGORY *
GEN

OJEE RANK *
8585685

242424242424 - Allotment Details

JOINING YEAR*
q024

ADMISSION TYPE *
s8P

ISPC
N

FEE STUDENT TYPE

Gonerol

CATEGORY *
OEN ~

LATERAL ENTRY *
N

CASTE

Bratunin

Hostol

HOSTEL WILLINGNESS *
Y




c. In “Personal Details (- )” Fill up the % DATE OF BIRTH, FATHER NAME, MOTHER
NAME, FATHER OCCUPATION, MOTHER OCCUPATION, FATHER AADHAR, MOTHER
AADHAR, ANNUAL INCOME, BLOOD GROUP, MOTHER TOUNGUE, RELIGION,
NATIONALITY, COUNTRY,” AND %“Student AADHAR NUMBER {UPLOAD THE AADHAR
CLICKING ON 4“Choose File”}, MOLE OR SIMILAR, & BANK DETAILS”. [“*" MARKS ARE
MANDATORY FIELD] THEN CLICK ON “ SAVE * BUTTON.

#242424242424 -Personal Details

STUDENT DOB* GENDER* Student Aadhar
04/051980 0 Male AADHAR NUMBER*

124578963214
FATHER NAME* MOTHER NAME *

BKRath S Rath Identification Marks

MOLE OR SIMILAR*
FATHER OCCUPATION MOTHER OCCUPATION cdsvedsfvs

Lord HW
Bank Info

FATHER AADHAR MOTHER AADHAR ACCOUNT NO
125412457852 124578521245 12366547852123633
ANNUAL INCOME BLOOD GROUP* BANK NAME
10000000 0- Allahabad Bank

BANK BRANCH
vdfsdvidvb

MOTHER TONGUE* RELIGION*

Odia HINDUISM
IFSC CODE

sdgvdsadrgf

NATIONALITY* COUNTRY*
Indian INDIA




d. In “Communication Details ( )” Fill up the “ LANDLINE PHONE, PARENT MOBILE,

STUDENT MOBILE (WHATSAPP), STUDENT EMAIL ALREADY GIVEN, PARENT EMAIL &
IN “CORRESPONDENCE ADDRESS AND PERMANENT ADDRESS” “GUARDIAN NAME,

DOOR NO, STREET, VILLAGE / CITY, STATE, DISTRICT, PIN CODE & ALSO ” [«*” MARKS
ARE MANDATORY FIELD] THEN CLICK ON “ SAVE ” BUTTON.

#242424242424 -Communication Details

Permanent Address
. Same as Correspondence Address

LANDLINE PHONE Correspondence Address

1245788511

dsgvfsdvbg 2
@ Correspondence Address is

DOORNO STREET* automatically considered as the
123 sdog Permanent Address.

PARENT MOBILE *
2154785447

STUDENT MOBILE (whatsApp) *

2154785214

STUDENT EMAIL*
dskhvbksdba@gmail. com

PARENT EMAIL
dvbjlfdvbj@gmail.com

VILLEGE /CITY*
fgfasdg

STATE*

Odisha v Odisha

PIN CODE*
754102

DISTRICT*
Jagatsinghapuv

123, sdag, fgfasdg, Jagatsinghapur, Odisha,

754102

NOW THE “UPDATE PROFILE PART IS SUCESSFULLY COMPLETED”



12. In %“Qualification Details(-)” clicking on % + ” sign fill up the “QUALIFICATION NAME

FROM DROP DOWN MENU, INSTITUTION, INSTITUTION, BOARD/ UNIVERSITY, PASS
MONTH, PASSYEAR, IF IN MARKSTOTAL MARKS, MARK SECURED, PERCENTAGE, IF IN
“"GRADE” GRADE POINTS, GRADE,” & UPLOAD THE DOCUMENTS “MARKSHEET AND
CERTIFICATE”. » [«*” MARKS ARE MANDATORY FIELD] THEN CLICK ON &« SAVE ”»
BUTTON. AFTER CLICK ON SAVE BUTTON, NOW YOU ARE ABLE TO SEEN THAT ADDED
IN LINE BY LINE.

{For Ph.D. Scholars - 10™ Certificate, 12™ mark Sheet till Last Graduation Marksheet are
mandatory}

#1111222233336666 - Add Qualification

GUALINCATION MAME * PASS M PASS YEA u" !:u ol D
v o MARN
e Yy

wivct wlact

INETITUTION * oMa ks

- fie chosen B
TOTAL MA GRADE POINTS * e
CRATFICATE
INGTITUTIOM ADDRESS *
Chosen

MANK S8
BOARDVUNIVERSITY * h
select PERCENTAGE * '




13. Now click on “Other Certificates” (+) button and add the certificates. Student Aadhar Card
” is mandatory and also if you take admission through any “Category or Sub Category then
that document must be uploaded, it’s mandatory.

#242424242424 - Add Certificate

CERTIFICATE NAME * CERTIFICATE FILE*

--select-- v Choose File No file chosen B
Type: pdf. |pg. |peg, ong. Max Size BOOKSB

Caste Certificate

Residence Certificate

PH Certificate

EX Serviceman
Income Certificate
EWS Certificate
Student Aadhar Card




14. After completing “Update Profile & Uploading of the Certificates” now is the time for
payment of the fee. Click on Fee Payment after clicking on Fee Payment now you can see
the below screen, Which is shown some data about you and the FEE to be paid.

Note:- AFTER FEE PAYMENT YOU ARE NOT ABLE TO MAKE ANY

CHANGE OR MODIFICATION AT: UPDATE PROFILE TAB:

Odisha University of Technology and Research
€ OUTR-ERP

Fee Payment
{8 Dashboard

T Admission v ? Fee Payment

2. Update Profile

F FoePayment | Application No. 22222222
Student Name TEST PHD
%Transactlon History Semester 1st Semester
[d Miscellaneous Fees Programme Ph.D. (Part Time)
X . . Branch School of Mechanical Sciences
IEJ Misc Transaction Histary
Fee Programme Type Regular
('_) Log Out Fee Stud Type General
Is PC N
Category GEN
Regn Fee Pay Status PENDING

Note: Once you make payment, you will not be able to modify your profile data. If you still need to change

anything, then before making Fee Payment.

Admission / Registration Fee: Z 37.500.00
Total Amount To Pay: F 37,500.00

¥ Confirm & Pay



15. If your profile updated and now you want to pay the fee click on “"Confirm & Pay” button.

- Odisha University of Technology and Research e
‘ OUTR-ERP © @

Admission cum Registration / Fee Payment
@ Dashboard

T Admission v ? Fee Payment

2, Update Profile

F Fee Payment Application No. 22222222

Student Name TEST PHD
%Transactiun History

Semester 1st Semester
[d Miscellaneous Fees Programme Ph.D. (Part Time)

. . ) Branch School of Mechanical Sciences

%Mlsc Transaction History

Fee Programme Type Regular

(l) Log Qut Fee Stud Type General

Is PC N

Category GEN

Regn Fee Pay Status PENDING

Note: Once you make payment, you will not be able to modify your profile data. If you still need to change

anything, then before making Fee Payment.

Fee Amount
Admission / Registration Fee: F 37500.00

Total Amount To Pay: ¥ 37,500.00

F Confirm & Pay



16. After clicking on confirm and pay button, you are able to see a popup for the payment
like below image and click on “Pay Now” button for the payment.

Confirm & Pay

RegNo 22222222
Student Name TEST PHD
Semester 1st Semester
Programme Ph.D. (Part Time)
Branch School of Mechanical Sciences
Fee Programme Type Regular
Fee Stud Type General
IsPC N
Category GEN
Is Hostelier N
Fee Payment
Admission / Registration Fee: F 37,500.00
Total Amount To Pay: F 37,500.00




17. After clicking on Pay Now button, you will see the below screen to complete the payment
process & you are able to do the online payment through “Net banking, Credit / Debit
Cards, QR, UPI as per your choice.

Payment Methods Internet Banking Marchant name X
Odisha University of :
:'”: Net Banking S Technology and
Popular Banks Research
Credit / Debit Cards > Order Id
— 6icici @ Kotak O SBI ES11112222333377772407261
B QR > 31613
LAy
‘é_[!:hl’ > Select Bank Payment Amount
¥2.00
[ | Search... Q
Make Payment for ¥2.00
© BillDesk

Privacy poficy | Tsrme & conditions




18. After the successful payment now you are auto find the payment slip as given below and
also its shown on your "“Transaction History”. You may take print for payment

confirmation.
@ OUTR-ERP © Odisha University of Technology and Research

wman R gty mtian Fam fwcagt

100 830 8 ¢

ODISHA UNIVERSITY OF TE

N80 SROSNeQ
CHNOLOGY AND RESEARCH

T __FEE RECE®T et
Vv Ceew

Fun Particatars

il

oning TotaL| P e8o00
DOIZZITTINS) —%

Earey Fon Thoant Buisss

MAY BE RECEIVED A PROFILE COPY & FEE RECEIPT AT YOUR VERIFIED E-MAIL ADDRESS & MOBILE NUMBER IN FEW MINUTES/ HOUR.



NOW YOU ARE READY TO REPORT AT OUTR
ON DUE DATE AND TIME AS PER THE NOTICE
*#*THANKING YOU ****



